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Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™:
« where the higher of gross income or gross expenditure exceeded £25,000 but did not excead
E£6.5 million; or
= where the higher of gross income or gross expenditure was £25,000
or less but that:
« are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross Income or incumed gross expenditure
exceeding £25,000 must compiete Form 3 of the Annual Govemnance and Accountability Return at
the end of each financial year in accordance with Proper Praclices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

« The Annual Internal Audit Report must be completed by the authority's internal auditor.
= =« Sections 1 and 2 must be completed and approved by the authority.
« Saction 3 is completed by the external auditor and will be retumed to the authority.

4. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority websitefwebpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must retum to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT.
 the Annual Govemance and Accountability Return Sections 1 and 2, together with
« a bank reconciliation as at 31 March 2022
« an explanation of any significant year on year vafiances in the accounting statements
. natification of the commencement date of the period for the exarcise of public rights
« Annual Internal Audit Report 2021/22

Unless requested, do not send any additional documents 1o your extemnal auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able 1o give an opinion, the

~ annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority websitefwebpage:
Before 1 July 2022 authorities must publish:
- Notice of the pariod for the exercise of public rights and a declaration that the accounting statements
are as yel unaudited;
« Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4
- Section 2 - Accounting Statements 2021/22, approved and signed, page 5
Not later than 30 September 2022 authorities must publish:
+ Motice of conclusion of audit
« Saction 3 - External Auditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, thal you also publish the Annual Internal Audit Report, page 3.
This Annual Govemance and Accountability Ratum constifutes the annual retum referred 1o in ihe Accounts and Audd Regulations 2015,
mhmwwmm-mmﬁhmm-ummﬁmnmwmm
for & complete list of bodles that may be smaller authorities refer to schedule 2 fo the Locsl Audd and Accourtsbiily Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

)]

The n_uﬂ'mrllg.l must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains evenylhing
needed to prepare successfully for the financial year-end and the subsaquent wark by the external auditor,
Make sure that the AGAR is complate (no highlighted boxes left empty), and is propedy signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.
The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the extemnal
auditor by email or post (not both) no later than 30 June 2022.

The Annual Govemnance Statemant (Section 1) must be approved on the same day or before the Accounting
Staterents (Section 2) and evidenced by the agenda or minute raferences.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented o
the authority for approval. The authority must in this order, consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
Do not send the external auditor any information not specifically requested. However, you must inform your
extarnal auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent 1o your gxtemal auditor with the AGAR covers
all the bank accounis. If the authority holds any short-lerm investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statemnents (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8, More help on bank reconciliation is available in the Practitioners’ Guide®.

Explain fully significant varances in the accounting statements on page 3. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand thie
reasans for all variances. Include complete numerical and narrative analysis to support the full variance.

if the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurrad.

Make sure that the accounting statements add up and that the balance carried forward from the previcus year
(Box 7 of 2021) equals the balance braught forward in the current year (Box 1 of 2022).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exarcise of public rights of 30 consecutive working days which must include the first ten working days of July.
The autharity must publish on the authority website/webpage the information required by Reguiation 15 (2),
Accounts and Audit Reguiations 2015, including the period for the exarcise of public rights and the name and

% address of the external auditor before 1 July 2022.
All sactons Have all highlighted boxes have been compieted?
Has all additional information requested, including the dates set for the pariod Ve
for the exercisa of public rights, been provided for the external auditory
—
Internal Audit Report mmwmmmwmmmmmwm v
—— _d
Section 1 For any statement to which the respanse is 'no’. has an explanation been published? | L~
Section 2 Has the authority's apgrgval of the accounting statements been confirmed by \/ I
the signature of the Chairman of the approval migseting ?
Has an explanation of significant vanations been published whera reguired? W
Has the bank reconciliation as at 31 March 2022 been reconciled to Box &7 w
Has an explanation of any difference betwean Box 7 and Box 8 been provided? T v ﬁ
Sections 1 and 2 TmEiTunas—hawaudladuaﬂmba&ﬂnmdaHMaﬂmﬂyasabndymwaw&sa /
sole managing frustee? NB: do not sand trust accounting statements unless requested.
*mwmmmmmmw-cmum-mumm,
can be downloaded from www.nale.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2021/22

LAMNDULPLH PARISH CounaL

Wi, LANDOULPH - ol g YK

During the financial year ended 31 March 2022, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidance from the authority.

The internal audit for 2021/22 has been camied out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the intemal audit conclusions on whether, in all
significant respects, the conlrel objectives were baing achieved throughout the financial year to a standard adequale
io meet the neads of this authority.

A. Appropriale accounting records have bean properly kept throughout the financial year,
B.TMEUMmemwmmMWBWMWim,ﬂ S
i

expenditure was approved and VAT was sppropristely accounted for,

C. This authority assessed the significant risks to achieving its objectives and revienaid the adequacy
of amangements to manage these.

D. The precept of rates requirement resulled from an adequate budgetary prOCess, progress fgamsl
the budgel was regularly monitored; and reserves wese appropriate.

E. Expecied income was fully recetved, based on correct nrices, propedy recorded and promptly
banked: and VAT was appropriately accountd for.

F. Petty cash payments wers properly supponed by receipts, all petly cash expendilura was approved 1.-"’
and VAT appropriabely accountesd fior.

G. Salaries 1o employees and allowances 1o members wera paid In accordance with this authority's
approvals, and PAYE and NI requiremants were propedy applied.

H. Asset and invesiments registers were complete and accurale and propery maintaingd.
| Ponodic bank account reconciliations were properly carried out during the year.
J. Accounting statements: prepaned cluring the year wers pfepﬂﬂ-dmﬂ-ramnmm.lﬁm bkaais (receipls

and mmmsuinmnmaﬂa:pmﬂw}.agmdmmmm book, supported by @n adequate asdit
{rail frorn nderying records and where appropriate debtors and craditons wire propady recorded.

K. If the authority cerified tsall as axempt from a mited assurance review in HANE, it mat the
axemplion criteria and correctly declared itsell exempl. (if the suthorily had a limied assurance '/,r’
roview of its 2020021 AGAR fick ‘not coverad')

L. Mamhmnyp:muhaawmﬂmiunmuhmbuammhmupln-:I-ahattmﬁrr'ran[
fives irbernal audit in accordance with any relevant transparency code recpuiramels

SN

N

M. The suthority, during the previous yaar (2020-21) comectly provided for the perod for the exarcise of
public rights as required by the Accounts and Audit Regulations [evidencad by the notice published ./‘
an the websile andfor authorily approved minutes confirming the dates set)

N. The authority has complied with the publication requiremants for 202021 AGAR
{epe AGAR Page 1 Gudance Mades).

0. (For local councils only) m
Trust funds (including charitable) — Tha councl mel is responsibiitios as a rustee.

Fﬂtanycﬂﬁrrhkmﬁanﬁﬁm wmmfwmm%mmmﬂmmmmmmma.

Date(s) intemal audit undertaken Mame of parson who carried st thie internal auwdit
ﬂ#/nf/h’LL DavaD) 1 A el e

Signature of person who e o

carried outthe intamal audil Rl Date 6 7f03 fr Lo

u1f he response Is ‘no’ plaase stats the implications and action being taken to address any weakness in control idenified
1aﬂd:¢pummwhﬂmadndh

sspiata: If the response is ‘1ol covered” please state when the most recent intarmal audit work was done in this anea and when i
next planned; of, if coverage is not requined, tha gnmnasal intermal audit report rrvest cxplain why not (add separate sheets il neaded).
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Section 1 = Annual Governance Statement 2021/22

We acknowledge as the members of:

LANPDULPH fB218H ConNac

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
rezpect to the Accounting Statements for the year ended 31 March 2022, that:

4, Wa have put in place arangemants for effective financial
manpgement durirg e yoar, snd ke praparalion of
the accounting stabsments.

pﬂmwnmwmmmmmm
with [ha Accounds and AL FReguistians.

2. W mamnlained an soaguate sysbem of intermal condnol
Mmmmmmmmm
and comeption and revieeed ibs afecihaness,

mads proper armngements and pocapled responsibildy
for saleguarding I public monay Sn0 MES0WGCESE i
its churge.

3, Ve took all reascnabla shapa b Assune oUrsalves:
fhat thans s no mathers of achsl or pobential
non-complkance with laws, regulations and Proper
Prachices that could have & shanificant financial effect
on the ability of this suthorty o Conduct #S
business or manage ks finances.

y

has anty dane whal If has the legal power Io do and has
campbiad with Propar Pracioes in deing 50

4. Wa provided propar opporunity during the yesar fof
fhi axersise of slaciors’ righls in Aocordifds with tha
reqigrements of the Accounts and Audi Rogulations.

during i pmar gave Bt porsons infemsied e appnmnwm_'
mmmmmmmﬂr&mr:

5. VWi carmied cul an assesamant of the risks facing this
gtharity and ook appropriate slegs 1o manage thoos
risios, including tha introduction of intemal controls endlar
axiermal msurance cover whane reguiisd.

mmmmmmmmx
facas mnd deall with tho propey

8. W mainained throughout the year an adequabe and
affectiva system of internal audit of the accounting
recofds and control ByEEms.

muwdhnmrwmmﬂlrﬂﬁﬂuﬁmm
mmm;mmeMwmm
intemal controls mesd the noeds of this smaler awhonty.

7. Wis look appropriale action on all matiers raised
iny wespaerts: from iledmal and axigemal sudit.

Wmmw@thﬂwnymuim
galprnal awdl.

B, 'We considered whather any Ifigation, lisbiiies or
eommitmants, events of Fansaciions, oooUrnng eiifer
during or afber tha year-end, have a financal impact an
this aushority and, where appropriate, have included them
it The Accouning staleEmenks.

9, {For local ppuncils anly] Tinest funds including
ghisitaite. In our eapacity as th G0l managing
trusiee we dischamged ouf arcountabiity

i Bor the fund{s)assats, induding
firancial reporting and., i requined, ndependent
examnaion o audil.

"}i’

© RIS SIS S PSS

fas et off of B responsibdiios m.mam_'
covpormia, if i 8 SO0 Manaqng fruestes aof & kel
drus! o busls.

disghagmd averything # ahould hive mhoul {5 MesTass STy
during [ year incheding dvenls fakding place affer M pear
o i FEvenvaral

‘Flease provide explanations 1o the external auditor on a separate sheet for each "No' responge and describe how the
authosity will address the weaknesses identified. These sheats must be published with the Annual Govemnance Statemant.

This Annual Governance Statarment was approved ata
meating of the authority on:

16los (1ot

and recorded as minuie reference:

3 RESy i 2

Signed by the Chairman and Clark of the mesting where
approval was given:

e, IESEETRCY

(O~

Clark

il - CANDULLH - O & . UK
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Section 2 - Accounting Statements 2021/22 for

LANDuLPH Pausi (Oun L

Total baiances and resenos af thae beginning of the year

{including charitabla)

1. Balancas brought

forward 28,632 3L ES5q | 25 mcorded in the financial records. Value must agrée to
L ! Box 7 of previous year.

2 [+} Precapt or Rates and Total amount of precept (or for IDBs rales and levies)
Levias i"'-".!a‘-l'l- li.r,-'qg} recehved or recaivable in (he year. Exclude any granls

recivd

3. (*) Total othar receipls Tedal income or recelpls as recorded in the cashbook less

L% O} (] | the precept or ratesfevies received (line 2). Include any
QFants v

4. (=) Staff costs Tolal expenditure or payments made to and on behalf

of all gmployees. INciade gross salanes amd wages,
LI.- l{-l:}'—l" Y. E;':f- emplayers Ni coninbulions, employers pansion
: contributions, gratuiies and severance payments.

5. (-) Loan interest/capital Total expenditure or payrments of capitsl and interest
repaEymenls 0 O | made during the year on e awhonly’s bomowings (if any).

B. (-) Al other payments Tofal expanditune or payments as recorded i the cash-

12,066 12 O | booktess staff costs fine 4) and loan interesticapital
i 33’ repayments (ling 5)

T. (=) Balances carriad Total badances and reserves at the end of the yvear. Must
forward 3k, 859 U, Sol | equal (1e2+3) - (4+5+6).

B. Total value of eagh and E Thamﬂﬂmmamwmwm cash
shart barm investments holdings and shor term investments held as at 31 March —

3“"3 55 q Lf-;'{-' Sol To agree with bank reconciliation,

9. Todal fixed assels plus The value of alf the property the authority owns - i is made
long berm invesiments Dl q b-:}s up of all ifs fixed ssseds and long lerm investments as af
and assals BELTATED i 31 March,

10. Total borrowings The owlstanding capilal balance as at 37 Mareh of all loans

O O | trom third partias finclucing PWLE),
~~| 1. (For Local Councils Only) The Councdl, a5 & body corporate, acfs as solp frustes for
| Disclosure note re Trust funds and is responsible for managing Trust funds o assels

MN.B. The figures in the accounting statements above do
nof inciude any Tresl framsicions.

| certify that for the year ended 31 March 2022 the Accouwunting
Statemants in this Annual Governance and Accountability
Retun have been prepared on either a receipts and payments
of income and expanditure basis following the guidancs in
Govemnance and Accountabiiity for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and presant fairy
the financial position of this autharity,

digned by Responsible Financlal Officer before being
presented o the autharity for approval

(O

i lefosfzozp

| confirm that these Accounting Statements wers
approved by this authority on this date:

|blos |20 22

as recorded In minute reference:
Zl-2 2

Signed by Chairman of the maating where the Accounting
Statements were approved

A NN

Annual Governance

and Accountability Retum 2021/22 Form 3
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Section 3 — External Auditor’s Report and Certificate 2021/22

In respect of LAMNDUWLPH PARISH Couma L

1 Respective responsibilities of the auditor and the authority

WMHMWMHIWWWHMMWMWMW[NM}ﬂW
mmWhMiMWMhiMﬂMmMWMhmmlnm
mmﬂmmﬁ&lmﬁ}mmﬂMMMﬂHmmhﬂdmthNMHmﬂ.
mumwrmmmMQmwmwmmmwaummmw
for those local public bodies with the lowest levals of spending.
Mammmm.mmhmﬂhmmm1mzﬁmwmw
wmmmmmwmmmm{mm}ﬁmwmmamwﬁh
Comptrolier and Auditor General, AGN 02 is available from the NAD website —

hitpaw s, m.w.umwmn-mmmmmmmqudw .

This authority is responsible for ensuring that its financial managament Is adequate and effective and that it has

a sound system of intemal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

- summarises the accounting records for the year ended 31 March 2022; and

. WﬂMwmﬂmmmlthwrdmwmmmnﬂMam

~ 2 External auditor's limited assurance opinion 2021/22

[Encepl for he matters reporiad balow)” on the basis of pur review of Sactions 1 and 2 of the Annual Govemance and Accountabdity Return, in
calr mnmmhsmn1-ﬂzﬂmwwaﬁmmﬁmmHMMrﬂﬂWww
Eu Mmm“iﬁmmwrmﬁm“fwmmﬂmmmwmﬂwwﬂmmmm

*delels as

{eontinue on & separabe shaet if reguined)

Crhwar matbers: not alfecting our opirion which we draw 10 e atbenton of the authority:

[continue on o separais sheat if required)

3 External auditor certificate 2021/22

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the: Annual Governance and
Accountabdity Retumn, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2022.

["ia 0o Nl carily COmNEnon DacRuS:

External Audilor Mame

External Auditor Signatura Date
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